World’s Fair Park/Volunteer Landing Event Information Sheet
Phone: (865) 251-6861   Fax: (865) 251-6862
Email: dsimpson@ktnpba.org
World’s Fair Park Event Office ( 525 Henley Street ( Knoxville, TN  37902

The World’s Fair Park Event office will send a copy of this form to the Special Event Office in order for your event to be placed on the City of Knoxville’s Special Event Calendar.  It must be submitted to the World’s Fair Park Event Office 30-days prior to the event to be placed on the City Calendar.
Event Contact(s)

Contact: _____________________________________________________________________________

Phone: __________________________________________ Cell: ________________________________

Address:  ____________________________________________________________________________

Email: _______________________________________ Fax: ___________________________________

Website: ____________________________________________________________________________
Event Information

Event: _______________________________________________________________________________ 

Event Date: __________________________________ Estimated Attendance:


Setup (Date/Time): _____________________________ Teardown (Date/Time):____________________
Event Location: ______________________________ Time of Event: ____________________________
Event Description
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
This event is a PUBLIC / PRIVATE event (circle one)

*** Private events will be marked on our calendar as private
Insurance Requirements

Insurance is required for any event on City of Knoxville property. Please list the name, date, and location of your event on the Certificate of Insurance, listing the City of Knoxville and the Public Building Authority as the additional insured for two million dollars.

City Services

Arrangements for the following City Services can be made at the Special Events Meetings that are held on the fourth Thursday of every month at 9:00 am at the Ballroom of the Civic Coliseum (excluding Nov. & Dec.).

· Ambulance/EMS

· Fire Prevention Bureau (fireworks, tent inspections)

· Knoxville Police Department (parades, traffic issues, etc.)

· Traffic Engineering (barriers/meter bagging)

Please attend the meetings so that you can meet with the various representatives of different City Services to assist with your event.  **All service requests must be received two weeks before the event date. If event needs are not submitted by the two-week time line the City will NOT be able to assist your event.






